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Exempt employees who are issued Township cellular phones are required to carry and answer the cellular phone at all times.  Exempt employees may also access email and other features of Township-issued cellular phones at any time.  Exempt employees may utilize the phones issued to them for personal calls so long as their personal phone usage is not excessive and does not cause the Township to exceed its airtime limitation.  

Non-exempt employees who are issued Township cellular phones are required to carry and answer the cellular phones while on duty only.  Use of email and other features of Township-issued cellular phones by non-exempt employees shall also be limited to on-duty hours.  After hours or personal use of Township-issued cellular phones by non-exempt employees must be approved in advance by the appropriate supervisor, Department Head, and the Township Administrator.

Use of a Township issued cellular phone while operating a motor vehicle or piece of equipment in the performance of an emergency life safety essential function of their position or during the performance of other essential functions of the position requiring the full attention of the operator shall be prohibited.  Employees should practice discretion and limit the use of a Township-issued cellular phone or communication device while operating a motor vehicle unless a hands-free method is used.  Equipment to allow for hands-free use will be provided by the Township for all Township-issued cellular phones.

The use of a personal cellular phone while operating a Township-owned motor vehicle shall be prohibited unless utilized with a hands-free method.  Equipment to allow for hands-free use will not be provided by the Township for personal cellular phones.   

Personal cellular phones and other personal electronic devices, e.g., pagers, PDAs, etc. are exempt from Policy #801, Personal Damages.  There will be no reimbursement by the Township for damage to personal electronic devices.

(Refer to department sections of the Personnel Policy Manual or specific department Standard Operating Guidelines for additional requirements or restrictions specific to particular departments.) 

SERVICE DEPARTMENT ONLY

USE OF TOWNSHIP PAGERS

Township issued pagers must be carried at all times (24/7) from October 15 through April 15 with the exception of an employee who has requested and been granted off call time for a designated period.

